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Introduction 

This document contains guidance on the process for making an application for the 

Academy for Healthcare Science (AHCS) Certificate of Equivalence (Scientist 

Training Programme [STP]). It should be read in conjunction with the document The 

Equivalence Process Explained (ESTP007), which gives details of the concept of 

equivalence. 

Applications for the Certificate of Equivalence (STP) are considered in three stages, 

the preliminary (screening) application, preparing the portfolio and the assessment 

stage. In the preliminary stage, the applicant’s basic qualifications and experience 

are scrutinised to ensure that applicants have the appropriate background to 

proceed to portfolio submission. Once applicants have been approved for portfolio 

submission, a portfolio must be submitted within six months of the approval date, 

except in exceptional circumstances e.g. illness. Applicants who wish to extend the 

deadline must contact the AHCS administrative office at the earliest opportunity.  

The fee for the entire equivalence assessment is £280, and must accompany the 
preliminary application. Please note that rejected preliminary applications will incur a 
£50 administration fee.  The full fee is non-refundable once the application has 
been approved for portfolio submission. 
 
All applicants must ensure that they have read and understood this document and 
The Equivalence Process Explained (ESTP007) before submitting their application.  
If there are any questions, please contact the AHCS office before submission. 
 
Stage 1 - The Preliminary Application 

 

Applications must be made using the application form for Certificate of Equivalence 

(STP) (ESTP004) and accompanied by: 

 the full application fee 

 copy of a proof of identity (passport or Government-issued photo ID e.g. 

driving licence) – the original document must be brought to interview 

 a passport-sized photograph,  

 a summary of professional experience (see below) 

 copies of relevant qualifications  

 two professional references (see below) 

 Applicants from outside the European Economic Area are also required to 

provide evidence of English language skills with a minimum International 

English Language Testing System (IELTS) score of 7.0 with no element less 

than 6.5 or a Test of English as a Foreign Language (TOEFL) Internet Based 

Test (IBT) Minimum score of 100/120.   

 

The summary of professional experience should not exceed 1000 words, and should 

contain a detailed description of the previous experience and duties undertaken by 
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the applicant. It should also contain a summary of past and current research 

(including a list of relevant publications) and audit or service development projects. 

The summary must contain the names, qualifications (including professional 

registration) and contact information of the applicant's supervisors. References from 

two of these supervisors will be required to support the application. The summary 

should contain sufficient detail to allow the assessors to determine if there has been 

an adequate period of supervised training in the duties and responsibilities of a 

clinical scientist. The AHCS do not prescribe a specific length of training to confer 

equivalence, although applicants should note that graduates from the STP 

programme will complete three years of Masters level (level 7) education including a 

minimum of 90 weeks integrated workplace training, and it is unlikely that periods of 

experience substantially less than this will be deemed adequate for an application for 

Equivalence. The purpose of the Summary is to ensure that only those applicants 

who meet the basic requirements for qualifications and experience proceed to the 

portfolio stage.  

Stage 2 – Preparing the portfolio 

 
All applications for equivalence are made against the outcomes set out in Good 
Scientific Practice (GSP), no matter the specialism or role.  Applicants must present 
and map their evidence against the requirements of GSP but must also consider the 
specialist and role specific requirements set out in the relevant and current STP 
curriculum and learning outcomes documents.  The up-to-date curricula and learning 
guides can be downloaded from http://www.networks.nhs.uk/nhs-networks/msc-
framework-curricula/stp. Applicants should familiarise themselves with the relevant 
documents to ensure their qualifications and experience are equivalent. Sample 
portfolios will be available on the AHCS web site in due course. 
 
Please note however that applicants are not required to map their evidence to 
the outcomes of the STP curricula, but the content and level of the STP 
outcomes should be used to guide and inform the evidence supplied for all 
components of the mapping template. 
 
For STP equivalence, the AHCS assessors will be considering the evidence 
presented in the portfolio in the context of the STP specialist curricula to ensure that 
applicants are able to meet the stated learning outcomes. The portfolio may contain 
a number of differing types of evidence including education and training or 
employment/experience. 
 
The applicant must satisfy the assessors that he/she has the appropriate 
qualifications, experience and level of competence, and that their training 
programme and current practice has enabled the applicant to achieve an equivalent 
level of skill in all the domains of GSP.  
 
The portfolio must begin with a summary of the applicant's training and experience to 
date. This must be written in the style of a covering report, and must not exceed 
5000 words. The report must clearly indicate how competence has been developed, 
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and both the report and the accompanying supporting evidence must be cross-
referenced to the domains of GSP.  
 
Table 1 sets out some additional guidance on the types of evidence that may be 
submitted to support an equivalence application. Please note, this is for guidance 
purposes, and applicants may submit more or less information in different formats for 
each domain of GSP. 
 
The Good Scientific Practice portfolio mapping template (ESTP006) is an integral 
part of the portfolio as it will demonstrate how the portfolio evidence supports each 
domain of GSP. The applicant must demonstrate that each domain and sub-domain 
has been evidenced, and there are no gaps or blank areas.  One piece of evidence 
can be used in support of more than one domain or subdomain. 
 
The portfolio should contain a contents list, the covering report explaining how the 
domains of GSP are demonstrated, the mapping template and the supporting 
evidence. The supporting evidence must be clearly indexed and cross-referenced to 
the covering report and mapping template. Where reports are submitted, they must 
address the specific domains in GSP and should be concise, well-structured and 
combine critical scientific analysis with evidence of background reading.  
 
The portfolio is the applicant's opportunity to demonstrate experience gained and 
competences achieved. The layout should be clear and the content should be well 
chosen, explicit and concise – quality is more important than quantity. If the portfolio 
is incomplete or otherwise unacceptable, the applicant will not be allowed to proceed 
to the final assessment stage.  
 
The portfolio must show that the applicant has personally carried out work in key 
areas of practice, and not just observed it being done. It should synthesise the facts, 
the evidence and the benefits obtained. Statements of attendance or participation 
are on their own insufficient, and must be amplified by a brief description of how the 
experience helped in achieving a particular competence. Evidence of ‘hands-on’ 
experience under appropriate supervision is important. Supervisors must be 
appropriately qualified and professionally registered (where appropriate), and must 
confirm their supervision as part of the portfolio record.  
 
The portfolio must demonstrate a thorough understanding of the subject matter. It 
should include sections that demonstrate the ability to critically assess data and 
hypotheses. This may be through project work, literature analysis or in other ways 
relating to individual domains. Evidence should be carefully selected – a few well-
chosen examples will be more valuable than a mass of poorly-organised material. 
 
The portfolio should NOT include a detailed, day-to-day training diary or logbook, the 
full text of any published work (the abstract page is sufficient), or the full text of case 
studies, theses, projects or essays – summaries should be provided. It should not 
include certificates of attendance for every meeting – only those that have 
demonstrable benefit towards the domains of GSP. 
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Each page in the portfolio should be numbered. Portfolios should NOT be longer 
than 150 pages, and any portfolio exceeding these limits will be rejected on receipt 
and returned to the applicant for abbreviation. Assessors are looking for well-
selected, high quality evidence. However, as a guide, portfolios less than 60 pages 
are unlikely to contain sufficient evidence for adequate assessment. 
 
Duplex printing is acceptable to reduce the bulk, but pages must still be numbered 
and less than 150 sides in total. Font size for text should not be smaller than 12 
point. Certificates or other evidence should not be photo-reduced to fit more than 
one to a page. 
 
Portfolios must be submitted as a hard copy submission (three copies). Paper copies 
must be securely bound – a spiral, comb or glued spine binding and a soft cover 
would be suitable. Ring binders or lever arch files are not acceptable and will be 
returned.  
 
If any part of the evidence is not in English, certified translations must be provided. 
 
Stage 3 – The Assessment  

 
The assessment process begins once an applicant confirms completion of the 
portfolio. The evidence is submitted and is checked by administrators for 
completeness and any omissions will result in the application being sent back to the 
applicant for completion. 
 
Once the portfolio has been accepted by the AHCS, the applicant will be informed, 
and the assessment panel will be selected.  Assessors are invited from the pool of 
professional and academic experts making up the AHCS professional and lay 
assessors.  The panel comprises two professional assessors and one lay assessor.  
At least one of the professional assessors will be from the relevant specialism of the 
applicant and at least one will be a registered clinical scientist.  The lay assessor will 
chair the panel.   
 
Assessment normally requires interview in person. The purpose of the face-to-face 
assessment is to use questions and scenarios based on the domains of GSP to 
assess the applicant's competence in the workplace setting. Each interview is 
scheduled to last 90 minutes, and should last between 60 and 90 minutes. 
Assessors will be assessing whether learning outcomes are clearly understood, and 
can be applied to clinical practice and looking to identify any potential concerns 
regarding patient safety. 
 
By assessing the portfolio and conducting an interview the assessors make 
judgements on whether or not the applicant meets the requirements set out in GSP 
interpreted in the context of the relevant and current STP curriculum. 
 
Assessors make recommendations that require ratification by AHCS before they 
become official.  If the ratification panel accepts the recommendation of the 
Assessors the report is finalised and then provided to the applicant. 
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If a Certificate of Equivalence is not granted, the report will outline areas where 
further evidence is required.  The applicant can use this report to gain further 
education, training and professional experience and resubmit an application. 
 
Assessors will be able to make the following summary recommendations: 
 

1. Applicant has demonstrated full equivalence and can be awarded the 
Certificate of Equivalence (STP). 

2. Applicant has demonstrated partial equivalence, and should be advised to 
 undertake training to address specific outcomes and then resubmit the 
 application. 

3. Applicant has not demonstrated equivalence and should be recommended to 
apply for entry into a Scientist Training Programme in order to undertake the 
full training programme 

4. Applicant has not demonstrated equivalence to all aspects of the programme, 
and it should therefore be recommended that they apply for entry into a 
Scientist Training Programme in order to undertake the full training 
programme but with exemptions in specified areas. 

 
Applicants receive a copy of the ratified Assessors report and, if all the necessary 
outcomes have been met, a Certificate of Equivalence.   
 
Appeals must be made in writing within 28 days of receipt of the report from the 
AHCS.  Appeals can be made based on procedural matters related to the 
Equivalence process. Appeals against judgements of Assessors or the ratification 
panel will not be accepted. For further information see the AHCS Appeals and 
Complaints for equivalence certification policy (POL003).   
 
Appeals will be considered by an appeals Panel and if necessary the Panel may 
undertake an investigation, including receiving written statements or conducting 
interviews.   
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Table 1: 
 
Table 1 sets out some additional guidance on evidence that may be submitted to 
support an equivalence application. Please note, this is purely guidance and 
applicants may submit more or less information for each domain of GSP.  Any one 
piece of evidence can be used in support of more than one domain or subdomain but 
it is expected that more than one piece of evidence will be submitted per domain. 
 

Education, Qualifications and Experience 

Education, 

Qualifications and 

Experience  

Examples of Evidence 

Subject, type of course 

taken, date qualified and 

curriculum 

Relevance against specialism – professional judgements and 

approved list  

Current knowledge  Examples of how applicant has maintained theoretical 

knowledge  

Qualifications  and 

credits 

Copies of qualifications  

Copy of NARIC certificate for applicants whose qualifications 

were obtained outside the UK 

Employment CV and employment history 

Statements of supervision from appropriately qualified 

supervisors 

Employer’s reference 

 

Domains of GSP 

Domain Examples of Evidence 

1 Professional Practice 

 

1.1 Professional 

practice 

 

Personal reference 

Health reference 

CPPD records  

PDP and reflective log signed by a senior scientist. 

Output from multi-source feedback  

Minutes demonstrating participation in team meetings 

1.2 Probity 

1.3 Working with 

colleagues 
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1.4 Training and 

developing others 

Evidence of training that has been delivered 

Feedback from training sessions 

Patient information or training information developed 

2 Scientific Practice  

2.1 Scientific Practice Evidence of scientific and technical practice undertaken judged 

against the programme outcomes, the clinical experiential 

learning in the appropriate curriculum learning guide and the 

domains in GSP supported by a critical analysis of the evidence 

submitted 

Reports on placements or secondments. 

Project reports 

2.2 Technical Practice 

2.3 Quality  Review and development of standard operating procedures 

Participation in audit 

Participation in appropriate quality management systems 

3 Clinical Practice  

3.1 Clinical Practice Evidence of clinical practice undertaken judged against the 

programme outcomes, the clinical experiential learning in the 

appropriate curriculum learning guide and the domains in GSP 

supported by a critical analysis of the evidence submitted. 

Case studies in which the applicant has been directly involved 

Evidence of advice/interpretation given to clinical staff 

3.2 Investigation and 
Reporting 

4 Research, Development and Innovation 

Research, 
Development and 
Innovation 

Evidence of undertaking and disseminating research, novel 

service development or innovation (e.g. PhD or other research 

award) 

Peer reviewed publications 

Presentations/posters at scientific meetings 

5 Scientific and Clinical Leadership 

Leadership Personal and employer references 

Output from multi-source feedback 

CV 

 


